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How to Complete an Application for Licensure

1. From the Applicant/Application Applicant Portal
Portal login screen, enter your
email and password and select .
. e rlhs
Slgn In. - Password @

Forgot Password

New user? Apply Now

E-ma

2. Select Start New Application.

Welcome

Thank you for your interest in applying with the Thentia Cloud (TCQA)! Please follow the step-by-ste
application. You will be able to save your progress and return to it later. URL Test

For assistance, please contact us at (Xxx) XXX-XXXX.

Application No. Application Type License Type Application Status Subn

No applications have been started. Click Start New Application to add

Start New Application

3. Review the available application
types and applications. Choose
Select this Application for the Please select the type of application you are applying for.

a pp I Icatlon to com plete ] Once an application type has been made, changing to another application type will

result in previous information being reset.

Application Type

Group A ~
Description for this group of application types, why and who should chose this group.
Application Type A

Application Type A

Select this Application >

Application Type B

Test description.

Select this Application >
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4,

The navigation panel on the left
side of the screen shows the
number of pages that must be
completed for the application.

The pages must be completed
in order. Once completed
(check), a page can be selected
to view at any time before
submission.

Welcome

Fees & Receipts Application Instructions

Document Library
Account Settings Important: Please read the following applic

Application Instructions: Type A
Instructions for CCCD Application 11

v Application Type: To apply for a General Certificate of Registration

o application and submit gll required documentati
Application Type A uploaded during your online application. Other |
2 Application text
Instructions

3 Personal

. Documents to be Submitted
Information

4 Board Approved The following documents will be required to be ¢

Fields within a page may
include the following types:
e Free text

e Date

e Drop-down

e File upload

e Checkbox

e Yes/No

Select...

X Choose File

| certify that

After completing a page, select
Save & Continue at the bottom
of the page.

@ If the page is missing information

or has invalid information in one or
more fields, the field(s) are
highlighted after saving.

<Previous Save & Continue >

7.

Upon completing the last step
(Payment), a Submitted
message is displayed on the
screen.

v Submitted

Thank you for completing your application. The Thentia Cloud will only start processing your
application once all the required documents have been received.

To view the status of your application, please refer to the Welcome section.

To view your payments, please refer to the Fees & receipts section.
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